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On the MENU BAR, choose the table option OR from the toolbar click on the table icon

Choose the number of columns and rows.

You can also choose an auto format from this screen.


**RIGHT-CLICK ON THE TABLE

AND CHOOSE CHANGE TABLE TO 
MAKE CHANGES.

BORDERS









Double-click on the table border to get this box.  








Change height and width here.


		














Align the text in the cells here.
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